
Portal Set-up Form 

In order for BRC to set-up a secure portal on your behalf, please read and complete all sections below.  If you 
wish to include multiple clients (individuals/entities) on a single portal, please complete the attached addendum.  

The purpose of this portal is to provide a secure method for the exchange of information between BRC and our 
clients.  Therefore, as information is provided to you through the portal, we ask that you download the 
documents and retain them for your records.   

Client Name (insert individual or entity name here): 

If an entity, insert name of individual requesting portal set-up: 

Please complete the section below, listing all individuals you authorize to have access to this portal, including 
yourself. 

Name: Email Address: *Relationship to the client (check
option that applies):
           Individual Taxpayer/Spouse     
           Shareholder           Partner/Member 
           Owner Other/3rd Party 
           Individual Taxpayer/Spouse     
           Shareholder           Partner/Member 
           Owner Other/3rd Party 
           Individual Taxpayer/Spouse     
           Shareholder           Partner/Member 
           Owner Other/3rd Party 
           Individual Taxpayer/Spouse     
           Shareholder           Partner/Member 
           Owner Other/3rd Party 

*BRC may only disclose tax return information (tax returns, workpapers, other sensitive financial data collected during tax return
preparation, etc.) to the taxpayer.  For individual clients, the taxpayer is the individual (or spouse, if married).  For business clients, the
taxpayer is a Shareholder, Partner, Member or Owner of the business.  Non-taxpayer individuals will be given access to all data on the
portal except for tax return information uploaded by BRC.  If anyone other than the taxpayer needs access to the tax return
information BRC uploads to this portal please inform us and we will provide an additional consent form to be completed and signed
by the taxpayer.

Please read and initial each line below:  

______  1. You authorize BRC to provide a user id (which will be their email address) and temporary 
password to the above-named individual(s); 

______  2. You acknowledge all files uploaded to this portal will be deleted within 270 days from the date 
of upload; 

______  3. You agree to notify us immediately in writing if an individual’s rights to your portal should 
be changed or revoked; 

______  4. You agree to accept delivery of financial statements, tax returns and/or other sensitive business 
documents through the portal.   

Please email completed form to portalconsent@brccpa.com or fax to 336-232-0591.  
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Portal Addendum Form

If you wish to include multiple clients (individuals/entities) on a single portal, please complete this form.  

The portal will be set-up using the “Client Name” provided on the Portal Set-up Form. 

Please list each individual/entity you would like to be included on this portal: 
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